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I[HosicHuTe IbHAS 3aNIMCKA

Hacrosimass mporpamma siBIisieTCs aBTOPCKOM, COCTaBjeHa Ha OCHOBE
Paboueit nmporpammel o undpopmatuke u MKT. Pacmupsier yMeHUST M HaBBIKU
YUYEHHKOB, TIO3BOJISIET MPUMEHHUTh WHIUBUAYAIbHBIM MOJIX0J K OOYYEHUIO
HIKOJIbHUKOB.

CoBpeMenHble mpodeccud, TMpeajaraeéMble  BBIMYCKHUKAM  y4eOHBIX
3aBEJICHUM, CTAHOBATCS Bce OoJee MHTEINIEKTOEMKUMHU. WHbIMH clioBaMmu,
nH()OPMAITMOHHBIC TEXHOJIOTHHU MPEABIBISAIOT BCe O0jiee BBHICOKHME TPEeOOBaHUS K
WHTEJUIEKTY paOOTHUKOB. Ecnu HaBbIKM pabOThl C KOHKPETHOM TEXHUKOW WIIU
00OpyIOBAaHUEM MOXHO MPHOOPECTH HEMOCPEACTBEHHO Ha pabodyeM MecTe, TO
MBIIIUICHUE, HE pa3BUTOE B OMNPEACIICHHBbIE NPUPOJON CPOKH, TAKOBBIM U
octaHetrcsa. Ilcuxonoru yTBEp>KIAIOT, YTO OCHOBHBIE JIOTUYECKHE CTPYKTYpbI
MbIlUIeHUs GOpMHUPYIOTCA B Bo3pacTe 5-11 seT u yro 3ano3nanoe GopMHpOBaHUE
ITUX CTPYKTYp TMPOTEKaeT ¢ OOJNBIIMMH TPYJHOCTSIMH W YacTO OCTaeTCs
He3aBepiieHHbIM.  CrieoBaTeibHO, O00y4YaTh J€Teid B 9TOM  HaIlpaBJIECHUU
11eJ1€CO00pa3HO ¢ HAYaIbHOU IITKOJIBI.

JIisi TOATOTOBKM JleTe K KU3HU B COBPEMEHHOM HH(DOpMAIMOHHOM
oOIIIeCTBE B TEPBYIO OYEpe/lb HEOOXOAMMO Pa3BUBATh JIOTMUECKOE MBIILICHUE,
CIIOCOOHOCTh K aHalNu3y (BBIWICHEHUIO CTPYKTYPhl OOBEKTa, BBISBICHUIO
B3aMMOCBSI3€M1 M TPUHLUMWIIOB OPraHW3allM) W CUHTE3y (CO3JaHHUI0 HOBBIX
Mojenei). Ymenue Jis 110001 mpeAMEeTHON 00J1aCTH BBIICIUTh CUCTEMY TTOHSTHH,
NpPEJACTaBUTh WX B BHUJE COBOKYIMHOCTH 3HAYUMBIX TMPU3HAKOB, OMHUCATh
QITOPUTMbl TUMWYHBIX JEUCTBUU YJydlllaeT OPHUEHTALUIO 4YEeJIOBEKa B JTOM
NpeaMETHOM 00JIaCTU U CBUJCTEIBCTBYET O €ro pa3BUTOM JIOTHYECKOM
MBIIUICHUH.

Kypc undpopmatuku B 1IKOJ€ BHOCUT 3HAUYUMbBIA BKJIaJ B (OpPMUPOBAHUE
WH(OPMAITMOHHOTO KOMIIOHEHTa OO0IIeYYeOHBIX YMEHHM M HAaBBIKOB, BHIPAOOTKA
KOTOPBIX SIBIIICTCS OJIHUM W3 TPHOPUTETOB oOmiero obOpaszoBanus. boriee Toro,
uHpopMaTKa Kak y4eOHBIH TIpeAMET, Ha KOTOPOM  IICJICHANPABIECHHO
bOpMUPYIOTCS YMEHUSI U HaBBIKK paOOThI ¢ HH(POpMarue, MOXKET ObITh OJTHUM U3
BEIIYIIUX MPEIMETOB, CIYXAIIMX MPUOOPETECHUIO yUalTuMUCI UH(POPMAITMOHHOTO
KOMITOHEHTA O0IIey4YeOHBIX YMEHUHN 1 HABBIKOB.

. UCIOJIb30BaTh Ha TMPAKTHUKE TOJYYCHHBIX 3HAHUW B BHJIE
pedepaToB, T0KIAA0B, IPOrpaMM, PEIICHUE TOCTaBICHHBIX 33/1a4;
. FOTOBUTh K 3allUTEe M 3alIUINATH HEOOJIbIINE MPOEKTHI IO

3aJITaHHOMN TEME.

Meau Kpy:KKa:
e TIOMOLIb JAETAM B U3YYECHHH HCIIOJIB30BAaHMS KOMIIBIOTEPA KAK MUHCTPYMEHTA
JUTs1 pabOThI B JATBHEHUIIIEM B PA3JIMYHBIX OTPACIISX NACSITEIbHOCTH;
e TIOMOIIb B HW3YYCHUU TNPHUHIMIOB PabOThI ¢ OCHOBHBIMU TPHKIAJTHBIMU
MIporpaMMamu;
e TBOPYECKHUH MOIXOJ K paboTe 3a KOMIBIOTEpOM (Oosiee TITyOOKOe U TOTHOE
M3YYEHHE UHCTPYMEHTOB HEKOTOPBIX MPHUKIIAIHBIX IPOTPaMM);



e pa3BUTUE YMCTBEHHBIX U TBOPUECKHUX CIIOCOOHOCTEH yUalnuxcs;

« ajanTanyus peOeHKa K KOMIIBIOTEPHOU Cpesie;

e OBJIAJICHUE OCHOBAMU KOMIIBIOTEPHOU I'PaMOTHOCTH;

e HCIOJB30BaHUWE HA INPAKTHKE IIOJYYEHHBIX 3HAHUN B BUJE pedepaTos,
JIOKJIaJI0B, IIPOrpaMM, pELICHUE ITI0CTABJICHHBIX 3a/a4;

Y4eOHO-TEeMATHYECKNH TJIAaH

Ne n/m | TemaTuueckuii Kou- | IIpakTHyeckas 4yacrhb
0JI0K BO
yac.

1. | OcHoBsl pa6ots! B | 10 [Ipaktuueckas padora No 1. - Ne 7.
TEKCTOBOM
penaktope Word

1. | JlononuutenbHbie | 6 [Ipaktruueckast pabora Ne 8. - Ne 13.
BO3MOKHOCTH
Word

1. | PucoBanue 6 [TpakTuueckas padora Ne 14, - Ne 18.
cpeactBamu Word

1. | IIpoekTHas 6 [Ipaktuueckast padora Ne 19. - No 24,
JIESATEITbHOCTD

1. | Tabmuus B Word | 4 [TpakTudeckas padora Ne 25. - Ne 27.

1. | 3axmounTenpHOE | 3 [TpakTtrueckas pabota Ne 28.
3aHsTue. Peseps.

1. |UTOI'O 35

Conep:xanue yueOHOTro MmaTepuasia (0CHOBHbIe OJIOKH, MOLYJIH)
OcHoBBI padoThHI B TEKCTOBOM peaakTope Word

TexHuka Oe3omacHOCTU Ha 3AHATHUAIX KpYKKa.
3HaKOMCTBO ¢ TeKCcTOBbIM penaktopom Word. Co3zganue gokymenta. BBoa tekcra,
nepeMelleHe Kypcopa, HcIpaBieHue omuook. CoxpaHeHHE [JOKYMEHTa.
PenaktupoBaHue TEKCTa: BBIJCICHHE TEKCTa, KOINHUPOBAaHUE WU IEepeMELICHUE
TEKCTA.

J{onosiHUTEILHBIE BO3MOKHOCTH Word

Odopmiienne Tekcta: mpuMeHeHue mpudToB u ux atpudyToB. OdopmiieHne
TEKCTa: BBIJICJICHHME TEKCTa IIBETOM. BBIpaBHUBAaHME TEKCTA, HCIIOJIb30BAHUE
OTCTYyIa, MEXCTPOYHBIA HHTEPBAJ.

Hywmepamus u mapkepsl. I3MeneHune ¢popMara Hymeparui 1 MApKUPOBKHU

BcraBka crienmaibHBIX CUMBOJIOB, J1aThl M BpeMeHu. [IpoBepka opdorpadun
U rpamMMaTukd. Vcronb3oBaHue pexuMa MpeBapUTEIHLHOTO MTPOCMOTPa, Pa3phiB



CTpaHulbl, U3SMCHCHHUC OPHUCHTAIMU N pa3sMcpa CTPaHUIIbI. BblpaBHI/IBaHI/Ie TCKCTa
IO BCPTHUKAIHU, YCTAHOBKaA HOJ'ICﬁ, mapamMCTpbl IICYATH. q)OpMaTHpOBaHI/IC
pPa3aciioB, CO3AdHHUC MW HU3MCHCHHUC HYMCpaAIUWKW CTPAHUII. COBI[&CM JACJIOBBIC
JOKYMCHTBI: CIIPABKH, IIPHUKA3bI, 3a4BJICHUA U T.II.

Pucosanmue cpencrsamu Word

Hcnonbs3yem s1eMEHThl pUCOBaHUA: aBTOMUTYphI, 3anuBKa. Mcmonb3yem
AJIEMEHTHI PUCOBAHUS: JIMHUM, CTPEJKU. VICTI0JIb3yeM 3JIEMEHThI PUCOBAHUS: TEHU,
o0beM. HMcmonmp3yeM J3JIEMEHTBl PHCOBAaHUSA: BCTaBKAa KapTUHOK, PHUCYHKOB.
Hcmonp3yem snemMeHThl pucoBaHus: o0bekT WordArt. Mcmoms3yeM 3j1eMEeHTHI
pucoBaHusi: 00beKT Hannuce.

IIpoexTHAasi 1eATEIBLHOCTH

Co3znanue MpoeKTOB MO KPACHBIM JaTaM KajeHaaps

Tadoanusl B Word

PabGoTta ¢ tabnumamu: co3jmanue TabiMil, BBOJ TEKCTa, (opMaTHpOBaHHE
TEKCTa, W3MEHEHHE HalpaBlieHUs TeKcTa. VI3MeHeHHe CTPYKTYphl TaOJMIIbL:
no0aBIeHUE W YJAJCHHWE CTPOK M CTOJOIOB, M3MEHEHHUE IIMPHUHBI CTOJIOIOB U
sa4eeK, oObeIMHeHUE U pa30uBKa sueek. DopmaTupoBaHue TAOIUIL: T00aBICHUE
rpaHull U 3aIUBKU. DPPexTuBHas padora ¢ Word: cozmanue u nepeomnpeaeneHme

CTHUJIA.

KaJsieniapHo - reMaTu4eCKuil IJIaH

Ne  |HammeHoBaHHe TeM 3aHATHIA Ko
n/n yac.
1 BBognoe 3anstue. TexHuka O€30MACHOCTU Ha 3aHIATUSAX Kpyxkka.|l

3HAKOMCTBO C TEKCTOBBIM peaakTopoM Word.

2 Co3nmanue nokymeHta. BBoa Tekcra, mnepemenieHue Kypcopa, |l

3 ucrpanieHue ommook. CoxpaHeHue JOKyMEHTa.
PenmaktupoBaHne TeKCTa: BBIICICHHE TEKCTa, KomupoBaHue u|l
nepeMelIeHne TeKCTa.
Odopmiienne TekcTa: IpUMeHeHHe MPUGTOB U UX aTPUOYTOB. 1
OdopmiieHne TeKCTa: BhIICTIEHNE TEKCTA IBETOM 1
BrlpaBHUBaHME TEKCTa, HWCIOJIL30BAHUE OTCTyMa, MEKCTPOUHBIH |1
WHTEPBAJ.

8 Hymepauus u mapkepbl 1

N3menenue popmarta HyMepauu 1 MapKUpPOBKU 1




10 |BcraBka cienuanbHBIX CUMBOJIOB, TAThI U BPEMEHU 1

11  |IIposepka opdorpaduu u rpaMmMaTHKU 1

12 |Hcmonb3oBaHME pexuMa MPEABAPUTEIBHOTO TMPOCMOTPA, pa3pshis|l
CTpaHUIIbI, U3BMEHEHUE OPUCHTAIINU U pa3Mepa CTPaAHHUIIBI

13 |BrlpaBHUBaHUE TEKCTa MO BEPTHKAJIH, yCTAHOBKA TOJIEH, mapameTpsi |1
neJaTu

14 |®opmaTupoBaHHE pa3/CiiOB, CO3IaHUE M HM3MEHEHue Hymepanuu |l
CTpaHHII

15 |Co3maeM JenoBbIe JOKYMEHTHI: CIIPaBKH, IPUKA3bl, 3asBICHUS U T.I1. |1

16

17  |HWcnonb3yem 3JeMEHThI pUCOBaHUS: aBTODUTYpHI, 3aJTUBKA 1

18 |Hcmonb3yeM 3rieMeHThl PUCOBAHUS: TUHUH, CTPEIKU 1

19 |Hcnonb3yem 37eMEeHThI pUCOBaHUS: TE€HU, 00bEM 1

20 |Mcmonp3yeMm 31eMEeHTHI pUCOBaHMS: BCTaBKa KapTHHOK, PUCYHKOB 1

21 |Mcnonw3yem 31eMeHTHI pucoBaHus: 00bekT WordArt 1

22 |Hcnonw3yem a5ieMeHTHI prucoBaHus: o0beKT Hamnmnuch 1

23 |Cosmanme mpoekta [lo3apaBurensHas oTkpeiTka «C qHEM pokaeHU |1

24 |Cozpanme npoekta [lozapaButenbHas oTkpbiTka «C HoBbiM Tomom» |1

25 |Co3manme mpoekta Ilo3gpaBurenbHas OTKpbITKa «8 wmapra —|1
Mpa3THUK BECHBD»

26- |Pabota c xomoHkamu: 0(hOPMIICHHE Ta3€THBIX KOJIOHOK 1

27

28 |Cozpanme mnpoekta IllkonpHasi crenrasera (B Qopmare KoJOHOK)|1
«/lenp 3ammTHIKa OTEUYECTBANY

29 |Pabora ¢ TaOmumamu: co3maHme  TaOIMI[, BBOJ  TEKCTa,|l
(dopMaTHpOBaHUE TEKCTA, U3MEHEHUE HAPABJICHHS TEKCTA

30 |U3meHeHue CTPYKTYyphl TaOJHUIBI: JH00ABICHUE W yAalieHWe CTPoK u |l
CTOJIOIIOB, U3MEHEHNE IIMPUHBI CTOJOIIOB U s4YeeK, 0ObEeINHEHUE U
pa3OmBKa sUYeeK

31 |DopmarupoBaHue TaOIUIl: JOOABICHUE TPAHUI] U 3aJIUBKU 1




32 |DddexTuBnas padora ¢ Word: cozmanue u nepeonpenenenue st |1

33 |Co3znanue npoekta «Pacnmcanue ypokoB»

34 |3aKIr0UYHTEILHOE 3aHITHE. 2

Hroro: 35

TpeGoBaHus K YPOBHIO NOATOTOBKH 00y4aIOIMXCH.

[lo oxoHwanuu OOyYeHHS ydalIUecs JOJDKHBI  JIEMOHCTPHUPOBATH
copMUpOBaHHBIE YMEHHS U HABBIKU pabOThl ¢ HHGOpMAIMeil U MPUMEHSTh UX B
IIPAKTUYECKON JEATENBHOCTH M IIOBCEIHEBHOM Ku3HM. OXHMIaercs, 4YTO B
pe3yJibTaTe OCBOEHUS OOIIMX HABBIKOB PaOOTHI ¢ MH(OpMalmen yJamuecs OyyT
YMETB:

. PEICTaBIATh UHPOPMALIUIO B TAOIUYHOM popMe, B BUJIE CXEM;

. CO3/1aBaTh CBOM MCTOYHUKU MH(OpMaANUU — WHYOpMAITMOHHBIE
MPOEKTHI (COOOIICHUS, HEOOIbIIINE COUYMHEHUS, TpaduuecKre padoThl;

. CO371aBaTh U MPeoOPa3z0BbIBATh MH(OPMAIIUIO, TPEICTABICHHYIO
B BHJIE¢ TEKCTa U TAOJINIL;

. BJIaJIETh OCHOBAaMHU KOMIIBIOTEPHON TPaMOTHOCTH;

HNupopmannoHHO-MeTOAHYECKOE o0eceueHne
(cIMCOK JIUTEpaTypbl, OCHOBHOM U TOMOJHUTEIBHOM).

1. YueOnsniit kypc MicrosoftOffice

2. YueOnuku mno wuHpopMatuke s 5-7 wmaccoB atopa JILJI. bocoBa —
«Mudopmaruka u UKT» M.: BUHOM. Jlabopatopus 3nanumii, 2009 r.

3. Metoauyeckue mocoOusi K ydeOHMKaM 1o WHPOpMATUKE I S5-7 KIAcCoB
aBropa JI.JI. BocoBa — «Mudpopmaruka u MUKT» M.: BUHOM. JlaGopatopus
3HaHuii, 2009 r.

4. TIporpammbl 001Ie00pazoBaTeNbHbIX yupexaeHuil. Mapopmaruka. 5-7 Kiacchl.




